Spring 2005 Regional Training

TCAP Writing Assessment
TCAP Achievement Test
TCAP End Of Course/Gateway.



* TCAP Writing Assessment

We are still'in the process of cleaning up the demographic data for
the Writing Assessment. Thanks to everyone for; guick response if
called about individual students.

The actuallstudent essays are being scored now in Charlotte, NC.
When you get your, students' individual reports, prior; to the closing of
school, please review the reports immediately. E-maillany.
concerns to;Charlotte.WWoehler@state.tn.us,.. You will'have one
week to report any data corrections fromthe time. you|receive your
reports.

Newwriting| prompts: will'be field tested in September. Ifyour
system)is: chosen to participate; please respond promptly: Specific
directions:will'be:mailed o youliyour system|is selectedito
participate:



«4}\ TCAP Achievement Test

Administration Points

The testing window has been extended. The new dates are April 11 — 29,
2005. Please return only answer.documents in vour first shipment via URS.
[labels will be attached on the outside of the Central Office box for all
schools. Alllether testing materials should'be returned by May 10, 2005.
Remember to return answer documents and materials in the boxes in which
they were shipped.

The website has been updated and can be accessed at:
http://wwwi:state.tn.us/education/assessment/tsachhome:.php

Tra2ifa2st Adminisication Wtz s @2l zs e nar Dif2eiions jof
grades 3-8 are available for download from the website. Feelliree toimake
VU OWN GOPIES:

Grades Ke2will'take FormiC. Theltesttimes are the same:as:lastyearand
can|be accessed/irom the website:

Grades; 3:-8iwill'takeEerm P: Testsinclude subiestisiinithe four content
areas; Reading/lLlanguage: Ars; Mathematics; Science; and'Social Studies:
EEachicontentarealsibrokenintortwo 40-minute parts; The:total testing time
IS1320/MInutes:



TCAP Gateway/EOC
Administration Points

Fall Gateway/EOC reports should arrive in your system within 1-2 weeks.

Spring Gateway. Test will be administered May 3-6, 2005.
May 3 — Math
May 4 — Language Aris
May 5 — Science
May 6 — Make-up day.

Gateway, practice tests should arrive in early April followed by tests in 2
Weeks.

EQC tests shouldiarrive approximately: 2 weeks prior tothe scheduled
testing date.

Jihe Gatewayand/EQC welsiles are inithe: process;ofibeing updated.
ACCess tothese sites isiavailablerat:
hitpH/ Wwwwistateltnrus/education/miest=ntm

UpdateonivendorchangesNochangesiinithe: contentiandforimat ofitests:



o TCAP Gateway/EOC
» Administration Points

The Test Administration Manual (TAM) now contains both
Gateway and End Of Course Test Instructions.

Calculator. use guidelines are the same forr EOC Physical
Science as for, Gateway Math and EOC Math Foeundations II.

The teacher's name has been added to the student label.

A brochure entitled *Understanding| Your Child's; Score: Report”
willfaccompany: the individuallprofile report sent to; parents:

Jlhere are 4'new sections on the GIS: # ofiabsent students; ELL
Exempt; Withdrawn' Students; and €lass,Periogd:

Ri/Breach email statement:should be'submitted ASAP 6l IoWINGg
testings priorte;scanning.



t‘t\ Comprehensive English Language
Learning Assessment (CELLA)

All'English Language Learners grades K-12 will take the CELLA
during the Achievement Test window: April 11-29, 2005.
Transitional 1 (T1) and Transitional' 2 (T2) students will not take
CELLA.

ELLs will'take CELLA In place ofithe Reading/Language Arts
portions ofithe TTCAP Achievement Test. ELL students must take
only/the Math portion (grades 3-8) ofithe Achievement Test.
Students in grades K-2'needfonly take CELLA, evenifithe system
tests K-2 grade students.

Make sure that all student accountability/demographic infermation
IS coded EXACIILY the same onthe CELLA asiitis on
Acihilevement.

ELL studentsienrolled iniahigh Schonl cCourse that:corresponads
WithraiGateway/or-anEnd/OlfCourse test; mustitaketne CELLA
asiwellfasitne Gateway/EOC (est:
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TCAP Achievement Test
Alt-ASA Coding

TCAP-Alt ASA will'be done using K-3 regular, Achievement
Tests. Please be sure to reference the Addendum te ensure
proper. coding| of these students.

TCAP-All ASA students taking Grades K-2 Tiest will use Form C

TCAP-AlIL ASA students taking|Grade: 3:\will'use: Test Form P



* -
¥¥. TCAP Achievement Test

Alt-ASA Coding

Do NOT code any Special Accommodations for students taking
TCAP-Alt ASA. Participation in TCAP-Alt ASA Is considered the
main accommodation used by the students.

Complete proper coding of the Group; Infermation Sheet (GIS)
for; students participating i TCAP-Alt ASA. A GIS mustbe
completed by students’ grade and test level taken.

Studentsiinithe same assigned grade:level who completedidifierent
testilevelsimay.noibe groupediunderthe same GIS:

Studentsiin differentassigned grade:levelsiwhorcompletedithe
sametestlevel maynot-begrouped underthe sameGlS:



i‘; TCAP Achievement Test
*  Alt-ASA Return Instructions

Return ShippingiInstructions for TCAP-Alt ASA

TCAP-Alt ASA tests will be boxed together and sent to systems'’
central offices for distribution to individual schools by System
Testing Coordinators.

[fithe school attended by the ASA student is;administering the
Achiievement Test tathelrr school population; then the ASA tests
shiould'be ncluded in the schoolis box(es) for; return shipment.

[fithe:school attended by the ASA student isiNOIF administering
the'Achievement Tiest to thelr school pepulation; then the:test(s)
shiouldibe returned to the: System liesting| Coordinator for return to
therStatein the bexdan whichitarived.



_\
2004-2005 Accommodations

Allowable and Special Accommodations are new and improved this year.
The charts along with the instructions and addendums are available online
at. http://www.state.tn.us/education/speced/seassessment.htm

Use of accommodations should be based on individual student need.

Special Accommodations may be used only if indicated on the student’s IEP
or 504 Service Plan.

Direct your requests to Ann Sanders in the Special Education Division at (615)
741-2851.

10



~  Accommodations Cont'd

Test books that have been written in by students who use a
scribe and/or answer in theirr actual test books as an
accommodation MUST be treated the same as a Large Print or
Braille test. The original test book must be packed to travel with
the transcribed answer document.

Students receiving|/the Read Aloud accommodation must all'be
using thesamewversioniofithetest.

Mathematics; llables
(Clean copies

AttpH/www stateitn.us/education/speced/seaccadd.pdf
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t—ﬂi}‘ Student Accountability Demographic
Information — Answer Document

Incorrect, iIncomplete, or illegible information will result in
Inaccurate student data, will'delay test processing, and may
have a negative impact on final reports. Eillin only one
circle in each column.

Use no. 2 pencil enly, erase changes completely.

The test administrater’'s name: must be written EXACITILLY as It
appears on the GIS.

Code studentdemograpnhic miermaton'in the test:heoks for
grade: 3iorranswer documentsifor grades 4-8;

ALL BUBSBLING NEEDS TO 8= DOUBLE & TRIPLE
CrlECKED PRIOR TO SrIIPPING BACK TO TrlE STATE
12



TCAP Achievement Test
NOT TESTED

The absentee document has been replaced by the absentee
bubble on the answer document.

[fithe student is bubbled absent and then takes a make-up
test, make sure the absentee bubble isicompletely erased.

The ELL Exemptbubble s only/for ELL students;whoare:in
therfirstyearofienrollmentina uis: schoepl. TheirMath
scoreswilllnoet berusediin determining Adeqguate: Yearly
Progress.
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TCAP Achievement Test
TEST VERSION

Tihere are 7. versions of the Grades 3-8 test. Please be
sure to code the version of the test book on the students’
answer documents and make sure that students receive the
same test books at each testing/session.

There s now aiplace to write the students’ names on the
front: cover ofithe test beoks.

14
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. TCAP Gateway/EOC
Demographic Information

In addition te the information that is similar to what you fill out on the
Achievement test answer document, you also must include the
follewing on the Gateway/EQOC answer document:

Schedule
(Class Attendance

Tiesting Status
You canfilliinr2:bubbles iifnecessary:

15



i’i
= Group Information Sheet (GIS)

The Group Information Sheet provides data that will appear on reports.

Incarrect, iIncomplete, or illegible infermation will resultin’ inaccurate
reporits, will'delay test processing, and may have a negative impact onfinal
reports. GISs precodediwithischoeol specific data:must not:be
INterchanged between scheols; orr systems:.

Ensure GlS infermation IS propery marked:
Use a No:. 2 pencilitormake dark:solid marks: that fill the circle: completely.
Make: no;stray: marks.
Marking more:than;ene: circle:mreach column willfimvaliadate: coding.
Erase changes completely:
Doernoiilliinicirclesiheneati hlankidnoxes:
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o \/AAS Laws & Teacher Effect

49-1-6083. Value added assessment system.

“Value added assessment”™ means:

A statistical system for educational outcome assessment which uses measures of
student learning to enable the estimation of teacher, school, and school district
statistical distributions; and

Tihe statistical system will'use available and/appropriate data as input to.account for
differences in prior: student attainment, such that the impact which the teacher, school
and school district have on the educational progress ofistudents may: be estimated on
a student:attainment constant-basis. Theimpact:which ateacher, school, or- school
district-has on the progress, or;lack of progress, ineducational advancement or
learning ofia student is referred/to hereafter, as the “efiect™ of the teacher, school; or
school district:.on the educationallprogress; of students.

The statistical system shall'have the capability ofiproviding mixed ' model methodologies
whichiprovide for: bestilinearrunbiased prediction for theteacher, school; and/school
district’efiects;on the educationallprogress ofistudents. ltmust have the capability/of
adeguately providing|these: estimatesjior'the traditional classroom (ene: (1) teacher,
teachiing multiple’subjectsitoitne same; groupiofistudents); asiwell'asteam taught:groups
of stUdents; Grrotherteaching situations;jas appropriate.

The melrics;chesenteimeasure studentilearningimust be linear'scales;coveringjthe toial
rangelofitopics;covered inithe approved curriculumitorminimize:celling and floor efiects:;
Theseimetrics shouldfhave sirong relationsnhipitothe core currculum iforitherapplicable
grade;and/subject:

[Acts 19825 chit 535; 84] .



k‘t

* TVAAS Laws & Teacher Effect

49-1-608' Subject matter tests for secondary schools — Initiation of value
addedlassessment.

By not later than 1993, the development ofi subject matter; tests will'be initiated 'to
measure performance. of highischool students in subjects designated by the
State board ofieducation and approved by the education oversight
committee. These tests must reflect the complete range of topics; covered
within the list:of: State approved textbooks for that subject. Asisoon as;valid
tests have been developed; the testing|ofistudents will be initiated to; provide
iorvalue'added assessment. Value addediassessment shall be initiated in
the designated subjects;within secondary; schools by 1999-2000/school year;
andicontinued/annually/thereatter. Value addedassessment may be initiated
INiether subjects:designatediby/the: State'board ofieducation andfapproved by
the education eversight.commitiee at:suchitimes;as,validitests;can e
gdeveloped which effectivelyimeasure performance in|such subjects;

[ActsFLO82; ch: 5355 845 19974 ch. 434, 8 37 19987 ch. 883} 8 1.}
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r School/Group List (SGL)

The School/Group List provides a comprehensive list of all GIS forms for
each school.

Use the SGL to cross reference information from the GIS forms and to
verify the number ofianswer, documents toe be scored/scanned.

Incorrect, incomplete; orillegibleiinformation: may: resultin
Inaccurate reportsiand will'delay test processing.

Keepithe fellowing points:in mindiwhen preparing the: SGL:
Note that some: infoermation may: have: pre-printed.

Iffa‘teacher/administrater/grouphas more: thanone GlIS with answer
decUmMEents te e scored/scanned, the mfermation forreach set'should he

listed separately:
ListallfGISierms tegetherin'grade order.
SEIL ferimsimay/he phoetecopied iiineeded.

19
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*®= Report of Irregularity (RI)

The Rl Formis a 3-part form used to report serious
Irregularities during the testing session.

The form should only be used to report the irregularities listed on
the Rliform. Examples include:

Student cheated.

Student received mappropriate assistance.
Studentleftdurng testing|session.

Time limits;werenot ochserved.
Studentusedidefective/contamimated materials:
Studentitepkitnewreng test.

Studentreceived impreper modifications/accommoedations:
Studentrefused o take the test:

20
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*  Report of Irregularity (RI)

An RIform should NOT be completed for the following reasons:

Absences — even epidemics.

Unsuccessful attempts at cheating.

Student answered/randomly.

Student was; upset about external events.

Student fergot glasses.

Jiesting session was interrupted due to noise: o1 Incident:
Roeom temperature was toe hooer tee cold.

Student didfnot take/changed medication.

Eorthese andiotherrnoeteworthy ncidentsithat:DOINOIF atiect

SCOoring; decumentation shouldbekepratthe Al EVE]L -



i’i

~  Report of Irregularity (RI)

New Rl Procedures
lesttAdministrator:

Place student answer document directly under the appropriate
Group Infermation Sheet. Sign and/return the entire form to the
Building Testing Coordinator.

Burndmapestingreonrdinays

Make: aicopy, for schooliuse. Ensure accurate completion. Signiand
return the entire form to the System Testing Coordinator.

Sysia Fa2siife Coorclineaior

Marksyour recommendation. Ensure accurate.completion:, Signiand
provide accurate phone numoer. Place top 2:copies inithe envelope
provided. ReturniviaiRriority/Mailler URS/EedEX: Retain the back
GOpY/Ior system use:

[lfa sy stemrhas noerRIs; they:must return the:empty/envelope:

(Achievementand \Writing ©nly)
22,



o
= Breach of Testing Security

It isithe responsibility of the school system to establishia secure
testing environment:for all assessments.

Immediately report a potential breach of testingsecurity to the System
Testing Coordinator and the appropriate Program manager in the
Evaluation & Assessment Division.

The system and school must conduct an immediate and thoreugh'local
Investigation of the incident.

The System Testing| Coordinater should discuss: the: breach with the
Director ofi Schools to) determine: what action; Iffany, be taken.
If2nnassaa Coda Annoiaiad (F.C.A,) 49-1-607

The System testing Coordinater must complete a Breach ofi liesting
S acLfity Raoori for With doclmaniaiion of ine invasiicaiion and
fasulis, includine aciions akan.

Retrain statiion test'security/law/andiocal policies; consider reVvision of
policCies and proceduresitoravordifurther preblems:




:t
N Inactive Test Materials (ITM)

Only material'to be destroyed should be placed under an ITM. Documents
attached to an ITM form are inactive and not to be scored. The ITMIs a
single sheet green form and may be copied as needed. A separate form
shouldibe submitted for each incident type per grade/content area for
each school.

The following are examples of the types of materials that should be included on an
[ITIVA.

A precoded answer, document for aistudent no'longer enrolled

A duplicate answer document:while the document te be scores is under; the
appropriate GIS

A student topkthe wreng testi— incorrectranswer documentis under: the: M

A contaminated answer document where answers Were: transcribed —
contaminatedidocuments are tobe desiroyediby the: System liesting
(Coordinator

Anjanswerdecument.completedinink= miormation transcrivedioe;anew
answerdocumentandiplaced undertheappropriate! GlSs

24



k*t
® |nactive Test Materials (ITM)

The following materials should not be included under, an ITM:

Braille andiLLarge Print test materials (Return these test materials per
shipping instructions and place the transcribed answer document under. the
appropriate GIS.

Tlest: bookswith only student names or:random marks (Place them with used
test:materials).

Test books orranswer documents with manufacturing defects (System
Testing Coordinator must contact the State for: further instructions).

Unused; precoded SchoollGroup Lists and GroupInformation Sheets (Place
them withiused test:materials.

WUsed/writing prompts or directions (Place them with used test: materials).

Writingfeldersiwith responses; separated atiperioration (Placethem together
under:the appropriate! GlS; Inierder).

Answerrdocumentsiiorstudentsswhoirefused (o test.
Answerrdocumentsiior studentsswholeftitheitesting areaattierrbeginning the

LEST:
25



fﬁ; TCAP Achievement Reports

X

There will be 6 Criterion-Referenced Test (CRT) reports and one student label
sent to systems for grades 3-8.

These reports are similar in nature to the Gateway/End of Course reports to
facilitate ease in understanding.

Reports will'include:

student Label

ndividualBroefiletRep ol PR)

(ClasSIRECHIUSIIEET

Pariormenea Eaval Sumpnzey Raoori
Schooll& System

Raooriife Caizgory Pariormenes % Projiejani
Schopl & System

Raooriineg Caizqgory Pariormeanea Indax R2oori
SCho!i& System

Disacjejracaiion Sumimeary Raoori
SCN0!I& System

26
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TCAP Achievement Test
Processing/Reporting

Processing and score reporting for the Achievement test will be
done onia firstin first out basis for systems whose materials
arrive properly completed and organized.

All'reports should be toyou around/the end ofi May.
There will not be extended time allottedifor clean-up; ofidata.

ItIs Imperative that all' student accountability:demograpnic
nfermationfisicodediappropriately/and accurately the first time!

27
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¥¥.. TCAP Gateway/EOC Reports

Gateway/EOC reports will be delivered in one phase.
Gateway labels will come with reports from the vendor.
Reporis include:

sStudentitabel

[nielivicliizl Profila Ragori

Class Raoort

EeErormancessiimmanRenens
School/leacher,
System/School

Parformeanea Laval Summeary Raooris
Schopl
System

Damogrannic Sumimeary Ra0oris
School
System
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Points of Emphasis

Don't forget to send the remainder of your Achievement Test materials back
to the State by May 10 using the original boxes carrier return labels provided.

Do not allow students to eat, drink, or,chew gum during testing.

Do not allow students to bend K-3 grade test books back during testing. This
will'’cause scanner; alignment problems.

Make sure there are no loose, USED, answer. documents in the boxes of
returned materials. AlllUSED answer documents belong/with aiform: an [TV
ora GIS.

When a student makes up a test; MAKE SURE the absent bubble has been
cleanly/erased.

Tlakethetime to checkdorand/pulllanswerdecuments; ofiwithdrawn students
(Whoermayhave been precoded orbubbled absent) BEEORE scanning|or
returningfmaterialsisorthese willfnot:count agamstyouion|percent ofistudents
lested.

Make sure thatstudentsiuseitne Corect-answerdocumentsitiat:correspona
tojthe gradelevel/contentiarea ofitheitest:bopkineyare using. 29



¥ Points of Emphasis

Do not allow students taking the K-3 Achievement Test to write in the test books
other than to. mark their, answers.

The teacher name/group name must be the same on the answer document, the
Group Information Sheet, and the School Group List.

IFUPS does not pick up daily at your school system, please take your answer
document boxes to your:local URS center. This will'ensure that your answer
documents are sent back in a timely manner.

Please check the zip code when you send materials back to the State at the
Hardison Complex:address. Ifiyou are using Priority/regular mail; the zip/.code s
37243, Ifiyou are using UPS or FedEX; the zZip cade!is 37.210.

[ifsomeone from the’ Evaluationiand /Assessment: DIVISion contactsyouwitha
guestion; pleaseirespond as quickly/asipessible so that processing isinorsiowed
While'we awaitiyour response.: You'may/lese your place inlne!

Make: sure all leachersfiest adminisirators; areitramed onithese policies:and
proceadures!

[IVeurhave alguestion|orcencernm; please contaciitherappropriate: Program
Manager-soiwe:canihelp! 30
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Contacts

Deb Malone, Assistant Director, Programs
Phone: (615) 532-6298
Email: Deb.Malone@state.tn.us

Charlotte Woehler, TCAP Writing Program Manager,
Phone: (615) 253-4344
Email: Charlotte:Woeenhler@state:tn.us

Stacey Miller; TCAP Achievement Program Manager
Phone: (615)532-6272
Emaili Stacey:Miller@state:in.us

Malinda uttle;, TCAP Achievement: Program:Manager
Phone: (615)253:5086
EmailMalindasutie@statestn:us
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Contacts

Mary Taylor, TCAP EOC/Gateway Program Manager
Phone: (615) 253-6031
Email:; Mary.E.Taylor@state.tn.us

Jennifer Leathers, TCAP EOC/Gateway Program Manager
Phone: (615) 253-5208
Email: Jennifer.leathers@state.tn.us

Vicky:Smith, TTCAP EOC/Gateway: Program Manager,
Phone: (615)532-6255
Emaili VickyzSmith@stateitn.us

Jan Lineberger;, NAER Coordinator
Phone: (615)532-6299
EmatliJantlbiinevergen@staterinzus
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